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[bookmark: _Toc140577758]Hire request form
Before filling out a request form, please familiarise yourself with our terms and conditions for the hire of our premises and our rates of hire.
	Name of applicant/organisation
	

	Applicant contact details
	Address:




Phone no:
Email address:

	Purpose/activity of organisation
	

	Part of the premises requesting to be hired
	

	Date and time of first hire
	

	Is this a recurring request, or one off? If recurring, indicate the frequency and number of occurrences WITH ALL DATES
	



	Average number of expected participants
	

	Additional equipment you will require from the school (please note we may not always be able to provide this, but will inform you where this is/is not possible)
	

	Additional equipment you will be providing yourself
	


	Will children (under 18) be participating ? (Yes or No)
	  Yes          No

	If children will be participating you must attach your Safeguarding Policy
	Attached         Yes          No

	If children will be participating you must have an adult who has successfully completed a DBS check. Please provide the name of this person and include this persons name and contact details in your Safeguarding Policy
	Full Name


By signing below, I agree to the terms and conditions set out in the school’s premises hire policy.

Name _____________________________________________________________ Date _______________

Signature ______________________________________________________________________________ 
Please return this form via email to the school  at lettings@stalhamhigh.org.uk or  submitted to school FAO:
Steve Dove, Site Manager, Stalham High School, Brumstead Road, Stalham, NR12 9DG.
Your booking will be confirmed with you as soon as possible.
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